APPLICATION FOR RECORDS RETENTION SCHEDULE DN O T S ARy O AT v

_‘_ RECORDS MANAGEMENT: DIVISION

e

INSTRUCTIONS See Publscatlon No. 76~RM-~1 for instructions on cornpletlng this form. Forward signed original to
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenup, Atlanta, Georgia, 30334,
Attention: Scheduling Section.
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FOR AGENCY USE 1. Agency Address o ' FOR RECORDS MANAGEMENT USE B
Apptication Date Office of Planning and Budget Application Number
| Educational Development Division , 7q - 2_ 5 K
e Room 613
App! Numbe: :
pprication Mumber 270 Washington Street, SW DEECH eciw;d 979 DE‘E é:o ".gp‘,e tefg-’g
| e . Atlanta, Georgia 30334 e 1
2. Person to Contact Working Title Telephone Number
Nellie Hoenes Director 656-3800

3. Action Requested o - T

8. [A Estabush Retention Schedule; rbcord wiil continue to accumulate,

b. O Dispose of present accumulat:on no further accumulation anticipated.

¢. . O3 Amend Application No. Check One: [ Change; [ Supercede; O Void
4. Dates of Series 5. Records Serias Title (followed by title used in office; if different)
Earliest Latest .

| to date STATE AGENCY SUPPLEMENTARY BUDGET WORKING PAPERS FILES

6. Division and Office Function What is the function of the Division and the Office in which this r;cord series is created?

The Educational Development Division performs budget analysis and policy planning
for the following agencies related to public schools, higher education and
scholorships: Department of Education, State Scholorship Commission, Regents of the
University System of Georgia. Als¢, this Division serves as staff for education
study groups.

7. Reeord Serzes Description This file contains the fotlowmg documents (:ncfude form numbers and titles, if any):
Attach sampies of the file.

Documents relating to: Tequesting, justifying, and evaluatlng requests and justifications for
supplemental funding for current fiscal year.

Included are: memo's requesting supplemental fundlng for current fiscal year;
' justifications; Division work papers.

File is arranged: chronologically by fiscal year; thereunder alphabetically by State agency.
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8. Monthly Reference Rate How often are records referred to which are:

One tosix monthsold —— . __; Seven to twelve months old — .- ___; Thirteen to twenty-four months old
twenty-five monthsandolder________ _? '

9. Annual Rate of Accumulation of Rerords
Letter-size drawers ; Legal-size drawers

; Shelves ; Other (spaéify}

AR—80-71; Rev. 76 ' Sver} e I—




| YES _Ng_,,],g._guestionv_ria_-iire {Place é_g;f‘;" in the proper column)

a. ls this the official copy of the series? |
X | __ | __1¥not. where isit? . — e .

b. Does the series conta'p confidentiai information requiring security handling? If yes, cite law or reguiatign.

X

_X | c. Isthis a vital record? _ _ , oA

X | d Does this series have historical or lon __gterm research value? . } '

e. When one or two documents in the file make it necessary to keep the entire f:le for a long period, ¢ould these

. 1__x { _ _ documents be scheduled separately? |

—x i _f. Isthe information contained.in this senesivmubushgd?_ If mmmmv .
g. Is the information contained in this series ever analyzed and/or recorded in a summarnzed report?

If ves. attach copy. . - -

h. Is there a duplication of this series in your office, or in another offlee or agency?

X H ves. where? portions in each State agencyj Legislative Budget Office

X | _i. s this series for @ maiqr portion of it) reqularly microfilmed? _

L_?} i _Does the record series result in a computer printout?

——r——— B I

>

11. Retention Requirements _ The following requires the series to be kept:
a. State Law ¥ﬁ-_ﬁﬁvears. d, Au&it period g years.
b. Statute of limitation , ; .years, e. Administrative need . .years,
c. Federal law - _ .years. - f. Federal retention instructions , .years,

'

Attach copy or excerpt of laws or regulations. Explain administrative need.

12. Aooraved Disposition Instructions  This agency recommends that the file series be cut off at the end of each:
O Calendar Year; ¥ Fiscal year; [J Other ] e then,

A Hold in the current filesarea ___ . month(s) 1 year(s); then
] Transfer to local holding area, hold year(s); then
O Transfer to State Records Center; hoid ... year(s); then
O Destroy.
xx Transfer to State Archives for permanent retention,
O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

-A} Hg_ad_.’gggpggge (Signature)) ___Date | Records Management Offidad\ (Signature) 1. Date

State Records Co mittee (Signature) __ Date

Aw»7f21

[2-2/-7F
JL-247
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Recommendations in para-
graph 12 are approved.

(If disapproved, attach letter
of explanation.)
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